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   General Navigation   
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Once in Incognito Mode    

go ahead and type    

www.tamuk.edu     
    in  the    

search bar.    
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You should then be   

directed to TAMUKôs    

home  page.    
    

Move your mouse   

over to the JNET link    

and click on it.    
    



 

  

  

  

Here you will use your    

TAMUK credentials to    

login.    
    



  

    

Once you have    

successfully logged in,    

move your mouse to the    

right side of the screen    

and look for the    

Employee tab and click    

it.    
    

 



  

    

  

  

  

After clicking on the  

Employee tab, guide your  

cursor to the link titled  

Banner 9 Admin.   
  



 

General Navigation  

  

  

User Name   

Menu   

Search Icon 
  

Search Field   

Sign Out    



  

  

Four ways to  access Pages (Forms) 
  

  
    

   Menu Icon: Click on this icon to open the Banner menu. This can be  

found on the top left hand corner.    

   Search Icon: Click on the icon to open the search window. It is the   

magnifying icon located next to the Menu icon at the top of the  

page. You can enter either the descriptive name of the page or the  

Banner acronym.   

   Search Field Icon: In this box, you enter either the descriptive name  

of the page or the Banner acronym. Fin d the desired entry and click  

to Enter.   

   Recently Opened Icon: This will display after opening the first page.  

It will list recently opened pages for easier access.   

Search Field   

Menu   

Search Icon   

Recently  

Opened   



  
      



  

To close the Menu completely,  

click the  Menu icon again.   

To open page click  

on the page name.   



 

Accessing 
  

the 

  

Search 
  

Panel 

  



  

In the search panel, you may enter a page’s partial name, page acronym,  

or key word(s). Entering a key word will return all pages containing that  

wor d.   



      

  

    

    

Recently Opened Icon       

Indicates all pages accessed with an account after the first page.       



 

Search  Fiel  d 

  

  

Just like in the search icon, in the Search field you may  

enter page acronyms, keywords or partial descriptions.   

Search Field   



  

Enter Student’s K#   

Click Go to  

activate page .   



 

  

Click the ‘X’ icon to close the current page 

Click ‘Start Over’ button to roll  

back the page and reenter data.   

Save button is at the  

bottom of the page.   



  

    
    

Click the search (é) button to open the Option List shown below     



  

    

    

Options used to search for a person will appear here. You may choose more        
than one.       

Click go to execute search.       

    

Add a field to narrow down your search.       



  



    
    

Sections       

Tabs: Organized    Information       

Previous/Next section icons to navigate tabs.       

  



    

You can Insert, Delete, Copy and Filter, for each section.        
Your cursor must be in the   section you wish to edit to be   

active   otherwise it will be grayed out.        
The Copy button in Banner 9 has the same function as        
Record Insert or Duplicate record found in Banner 8.       

      



 



        

Related icon: Helps you see pages that have related  data to the  

current page you are   viewing     
To close this section simply click the icon again.   

    

You may search with in the related pages to locate a  

specific page.    

    



  
        

    

Tools menu: Contains actions, functions and management functions        
based on the page you are currently viewing.       

To close the Tools menu just click the Tools button again.       



  



 

Contact Us 

  

For specific questions about Banner 9, please contact Office of the Registrar:     

ü 
  by email at  registrar@tamuk.edu     

ü 
  by phone at 361 - 593 - 2811     

Please visit  http://www.tamuk.edu/registrar/RGAD_RESOURCES/banner 9 - f aqs.htm l   f or  

training material.     
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