%
KINGSVILLE

‘ Flexible Work Schedule Request

Name:

Job Title:

1 Exempt

1 Non-Exempt

College/Department:

Date:

Employee Signature

Indicate your current and proposed schedule

Current Schedule

Proposed Flex Work Schedule

Days Hours Days Hours
Monday am-5 pm Monday
Tuesday gam-5 pm Tuesday
Wednesday am-5 pm Wednesday
Thursday gam-5 pm Thursday
Friday am-5 pm Friday
Saturday Saturday
Sunday Sunday
Total Hours: Total Hours:

CC: Human Resources
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