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I. Purpose

The purpose of this section is to provide flowcharts for the various procedures used in the procurement
of goods and services.

1. Scope

The attached flowcharts are an attempt to graphically depict the procedures and processes associated
with procuring goods and services. This set of flowcharts is not complete. Specifically, the detailed
internal flow of work within the Purchasing office is not presented. Also, the Receiving function has
not yet been charted. These processes and procedures will be included soon.
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