FAMIS OFFICE MANAGER

PLANNING WORKSHEET

The desks below represent a path that your documents will take as they progress through FAMIS Routing and Approvals.  You will assign people to "sit" on each of the desks.  The Approval Desk is optional and represents someone who would review or approve documents prior to the person with final departmental signature authority (those on the Signer Desk).

______________________________________________________________________________________

Electronic Office Name:  (six to ten characters):  _________________________
Department Code:  _____________________             View:  ____________________
	924 Creator Desk

	Creator: 

	Sub 1:

	Sub 2:

	Sub 3:

	Sub 4:

	


	922/921 PI-
	922/921 Approver Desk-

	Approver: 
	Approver: 

	Sub 1:
	Sub 1:

	Sub 2:
	Sub 2:

	Sub 3:
	Sub 3:

	Sub 4:
	Sub 4:

	
	


	922/921 Approver Desk-
	923 Signer Desk

	Approver: 
	Signer:

	Sub 1:
	Sub 1:

	Sub 2:
	Sub 2:

	Sub 3:
	Sub 3:

	Sub 4:
	Sub 4:

	
	


Approved:  ________________________________________  Date:  _______________________

Map Established:  _______________________________   Training Completed: ____________________

Trn Flag Activated:  _____________________________

Return to Routing & Approvals Manager

