
How to use OMNIA Partners 

Cooperative Purchasing Contracts 



Am I a member with OMNIA?

As a member, you will be assigned a six digit Member ID which should be used when placing orders with 
suppliers.  If you do not know this number or are unsure, reach out to OMNIA and we can assist you. 

Go to www.omniapartners.com; Click on “Partner with Us”, then click on “Contact Us” and email, call 

or reach out to your local representative

Find your local representative

http://www.omniapartners.com/


Am I a member with OMNIA?

If you are not sure whether or not your institution is a member of OMNIA……

Go to www.omniapartners.com and 

click “Partner with Us”, click on 

“Membership” and Register with this 

form. 

http://www.omniapartners.com/


Selecting a Supplier with OMNIA Partners

Once a need has been identified by a member, there are several ways to find a source to meet the 
requirements: 

o Start at www.omniapartners.com website

Search under “Industries” (Higher Education) or “Solutions” (Contract Offerings)

For faster search options on the home page, scroll to 

“View Contracts”

http://www.omniapartners.com/


Selecting a Supplier with OMNIA Partners

Once a need has been identified by a member, there are several ways to find a source to meet the 
requirements: 

Search by Keyword or Filter by Category

Maintenance, Repair and Operation (MRO)

Each supplier contract info has a hyperlink to documents 



Selecting a Supplier with OMNIA Partners

When viewing a supplier microsite, all relevant documents should be available to review: 

Maintenance, Repair and Operation (MRO)

Each supplier contract info has a hyperlink to documents 

All relevant documents are public facing 

and available to members. 

• Contract terms are noted throughout the supplier microsite

• When issuing a purchase order always reference the contract #



Supplier Questions
If additional information is needed, reach out to the supplier directly or contact your Regional Manager at OMNIA 
who will find the point of contact that can assist you.  



Order Placement
Orders should be sent to the supplier NOT to OMNIA Partners. 

• Confirm with supplier how to submit a purchase order 

or the use a P-Card.

• A supplier may need to be set up in your institutions 

procurement system.

• A separate purchasing agreement may be necessary 

with a supplier.

• Always be sure to reference the supplier OMNIA 

contract number to ensure accurate pricing and to 

qualify for any supplier rebates. 

• Reference your OMNIA member number – a 6-digit 

number that identifies your department and location.

• Always refer to your institutions procurement policies.



Questions?
Please reach out to your OMNIA Regional Manager for Higher Education

Maxine Gordon-Williams

Cell: 202-420-8506

Maxine.Gordon-Williams@omniapartners.com
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