










11.) Verify or enter “issued to” information.  

 
  

12.) Select number of copies (maximum of 3)  
13.) Select Official Yes or No  
14.) Select In Progress Cut-off Term (current term or none)  
15.) Select Print Transcript (As soon as possible; Hold for grades; Hold for degree)  
16.) Select Delivery Method (Pick up at RO Kingsville, Pick up – not by student, Standard Mail)  
  
  

 
  
  
  
  



17.) Verify information and if correct, "Submit Request". If not correct go to previous pages in your browser 
and change your information.   

  

  




